HEALTH & SAFETY SITE CHECKLIST   
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This checklist is designed to facilitate the first step in the process of a Health and Safety Risk Assessment, identifying hazards associated with work activities.

For ease of use, the premises should be divided into work areas and individual work activities in that area assessed. For each work activity, the assessor should use the hazards listed in the first column as a checklist and then use the third column for recording details of those hazards. The information should identify if a specific health and safety risk assessment is required, as trivial hazards should be ignored.

This will enable the assessor to use the document as a basis for conducting a formal Health and Safety Risk Assessment for the identified hazards.
	Location / Address:-
	

	Assessor
	
	Signature:-
	

	Date
	
	Review Date
	

	Are specific assessments required
	YES/NO
	If Yes list these below

	
	

	
	

	
	

	
	


	TASK/AREA TO BE ASSESSED
	YES/NO
	LOCATION / COMMENT

	1
	ENTRANCE TO PREMISES

Is there a risk to staff because:

	A.
	Outside area adequately lit?
	
	

	B.
	Vehicles observe speed limits?
	
	

	C.
	Pedestrian routes segregated from vehicles?
	
	

	D.
	Staff in traffic routes wear high visibility jackets?
	
	

	E.
	Appropriate road traffic signs/markings?
	
	

	F.
	Pavements and crossing points marked?
	
	

	G.
	Other factors:
	
	

	2
	Workshop/Office

	A
	Is it clean, free of accumulation of rubbish etc?
	
	

	B
	Are there adequate washing facilities and fresh drinking water?
	
	

	D
	Are communications suitable for calling assistance? 
	
	

	E
	Is the working temperature maintained?
	
	

	F
	Other factors:
	
	


	3
	TRAFFIC ROUTES AND PASSAGEWAYS

When staff are moving around:

	A
	Are there separate routes for pedestrians and traffic (e.g. round traffic/fork lift trucks etc) in the workplace?
	
	

	B
	Are aisles and passageways free from obstructions and other hazards?
	
	

	C
	Are stairs kept clean, free from damage and well lit? are hand rails rigid and secure, and carpets free from wear and tear?
	
	

	E
	Is there emergency lighting should the power be cut? Does it provide enough light?
	
	

	F
	Are warning notices or signs posted where hazardous conditions exist?
	
	

	G
	Are facilities available for guarding/fencing spillage’s?
	
	

	H
	Other factors:
	
	


	4
	HAZARDOUS SUBSTANCES

When staff are likely to be exposed to:

	A
	Have all hazardous substances that are either stored/used on the premises been identified and listed, and assessed? 
	
	

	B
	Are data sheets available?
	
	

	C
	Are staff provided with full information and training carried out?
	
	

	D
	Are manufacturers labels clear?
	
	

	E
	Is suitable PPE provided where exposure cannot be controlled by any other means? 
	
	

	F
	Are there emergency procedures and facilities for dealing with chemical spillages and other accidents?
	
	

	G
	Other factors:
	
	


	5
	PERSONAL PROTECTIVE EQUIPMENT 

Where it is unavoidable

	A
	What protective clothing and equipment is required?  Is it suitable?  Is it inspected?  Is it stored appropriately?

	
	Hard Hat
	
	

	
	Eye Protection
	
	

	
	Goggles/Visor
	
	

	
	Safety boots/shoes
	
	

	
	Ear Defenders/Ear Plugs
	
	

	
	Protective Overalls 
	
	

	
	Gloves
	
	

	
	Breathing Apparatus
	
	

	B
	Has training been provided in the wearing and use of PPE? 
	
	

	C
	Are safety showers and emergency eye wash bottles available at relevant locations?
	
	

	D
	Other factors:
	
	


	6
	MANUAL HANDLING

Where staff are involved:

	A
	Have all work tasks involving lifting, moving or carrying items been assessed following the Manual Handling Assessment Process? If appropriate, will training be provided?
	
	

	B
	Other factors:
	
	

	7
	ELECTRICAL SAFETY

Where staff have access to:

	A
	Are there any exposed, loose or entangled wire?
	
	

	B
	Have relevant electrical items been checked by a competent person?
	
	

	C
	Is electrical equipment inspected before use and a record kept?
	
	

	D
	Are the doors of electrical switch rooms fitted with DANGER 240/415 VOLTS notices (or EEC danger electrical symbol)?
	
	

	E
	Is there a notice regarding electrical shock displayed by the switch gear?
	
	

	F
	Other factors:
	
	


	8
	FALLS AND FALLING OBJECTS



	A
	Are staff subject to falls up to and including 2 meters?
	
	

	B
	Are staff subject to falls of over 2  meters?

(All areas where an employee could fall 2 meters of more must be fully enclosed by a strong barrier or fall arrest equipment used)
	
	

	C
	Are fixed ladders inspected for wear/damage?
	
	

	D
	Are there roofs which require regular access? (See notes in B)
	
	

	E
	Are materials and objects adequately stored or staked to prevent them falling?
	
	

	F
	Is all access equipment inspected on a regular basis with records held?
	
	

	G
	Are vehicles unloaded safely without having to climb on top?
	
	

	H
	Are facilities available for guarding/fencing temporary floor openings 
	
	

	I
	Other factors:
	
	


	9
	FIRE SAFETY

Where staff are involved in:

	A
	Flammable liquids, chemicals, gases, safely stored?
	
	

	B
	Storage vessels regularly checked for leakage’s?
	
	

	C
	Stored combustible materials kept clear of luminaries or heating appliances?
	
	

	D
	Portable heating/cooking appliances properly controlled/prohibited?
	
	

	E
	Are escape routes and means of escape adequate?
	
	

	F
	Are escape routes clearly marked?
	
	

	G
	Are escape routes unobstructed?
	
	

	H
	Are escape routes illuminated by emergency lighting? 
	
	

	I
	Fire exit doors open easily from the inside?
	
	

	J
	Are there regular practice evacuations?
	
	

	K
	Are there adequate fire extinguishers?
	
	

	L
	Have staff been trained to use equipment?
	
	

	M
	Other factors:
	
	


	10
	EXPOSURE

Are staff likely to be exposed to:

	A
	Harmful substances?
	
	

	B
	Fire?
	
	

	C
	Explosion?
	
	

	D
	Hot surfaces?
	
	

	E
	Sharp surfaces?
	
	

	F
	Excess temperatures?
	
	

	G
	Radiation?
	
	

	H
	Animals?
	
	

	I
	Violence?
	
	

	J
	Clinical waste?
	
	

	K
	Asphyxiation?
	
	

	L
	Drowning?
	
	

	M
	Other:
	
	

	11
	NOISE

If staff are exposed to noise:

	A
	Are noise levels known?
	
	

	B
	Is protection issued?
	
	

	C
	Is protection used?
	
	

	12
	Machinery
Any equipment with powered movement or where failure could cause a dangerous situation

	A
	Are all dangerous parts of machines securely guarded?
	
	

	B
	Is there a written record of inspection and maintenance for all machinery?
	
	

	C
	Is there a risk assessment for the use and maintenance of the machinery?
	
	

	D
	Is there a Safe System of Work for use and maintenance of the machinery?
	
	

	E
	Other items:
	
	


