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	Address of Works 


	

	Date of Works
	


	Risk Assessment Ref
	


	Works Description

Provide a brief description of the task to be carried out

	

	Hazards Identified

List all of the hazards identified in the risk assessment


	

	Responsibilities

Who is responsible throughout the duration of the works?


	

	Monitoring

How will H&S be monitored on this project?


	

	Operational Sequence

Step by step details of how the job will be carried out


	

	Special Permits 
Are any special permits required? E.g Hot works, confined spaces


	

	Labour
List the relevant skills & competencies of labour to be used throughout the works

Plant & Equipment
List the equipment to be used throughout the works including maintenance & inspection methods and operator competency

	

	Materials
Detail any materials to be used that may give rise to safety concerns, and how they will be controlled 

	

	Deliveries

Identify safe methods of delivery for goods and transportation to final location


	

	Lifting
Identify equipment and safe methods for lifting. Reference lifting risk assessment carried out 


	

	Access Equipment
Details of scaffolding and mechanical access equipment. Detail any inspection methods employed


	

	Services
Detail permanent and temporary services used throughout the course of works


	

	COSHH

Detail any substances that require special handling, storage, and disposal. How will the issues be addressed?


	

	Occupation Health

Detail control measures concerning noise, vibration, climate, and dusts etc


	

	PPE

Identify required personal protective equipment to be used and how compliance will be enforced


	

	First Aid

Detail arrangements for first aid throughout the duration of the works


	


	Name
	

	Date
	

	Signature of Originator
	


